


Quality Assurance checklist for IIA template

	
	Yes 
	No
	Comments

	Is the title of the IIA clear and concise, without acronyms? This title will appear in the IIA directory.
	
	
	

	Is the content, layout and language style of the IIA inclusive and accessible? 
	
	
	

	Is the proposal clear? 
	
	
	

	Is the change that the proposal will make clear?
	
	
	

	Have four people or more been involved in the IIA assessment?
	
	
	

	Is the lead officer for the proposal a grade 7 or above (grade 6 with approval)? Have they attended IIA training in the last three years?
	
	
	

	Has relevant evidence been gathered before the assessment was made?
	
	
	

	Does the IIA demonstrate how this evidence was used to assess the potential impacts of the proposal?
	

	
	

	Have all sections of the template been completed?
	
	
	

	Have all mitigating actions been recorded with timeframes and responsible officers agreed?
	
	
	

	Have monitoring arrangements been agreed and details included in the template?
	
	
	

	Has the IIA been approved by the Head of Service?
	
	
	

	Has the IIA been shared with elected members? A draft IIA should be circulated before APM and published ahead of committee.
	
	
	

	Have you scheduled reviews of your IIA throughout the duration of your proposal, once approved?
	
	
	



Send to the completed IIA template to the relevant contact below:
· The City of Edinburgh Council: integratedimpactassessments@edinburgh.gov.uk 
· Edinburgh Health and Social Care Partnership: sarah.bryson@edinburgh.gov.uk 
Keep a copy of your completed QA checklist for a period of at least three years (longer if needed for business reasons). The QA checklist does not need to be published.
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